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Additional Information for the QLM:

2.5.2 QLM Mechanism to deal with internal examination related grievances is
transparent, time- bound and efficient

This .pdf file comprise the following:

1. Charts illustrates the mechanism at Institute to deal with examination related
grievances

2. Ordinances of University of Mumbai and the Institute’s SOPs are available to enable
dealing with examination related grievances transparently in a bound time and
efficient manner.

3. SOP of Examination

4. Sample form for grievances like non-issuance of hall ticket, correction in name.

5. Sample Unfair Means Committee Report:
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1. Charts illustrates the mechanism at Institute to deal with examination related
grievances

Exam Related Grievances

Redressal mechanism for Redressal mechanism for R'-‘-‘d_fﬁﬂl mechanism for
grievances during exam grievances after exam

grievances before exam
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2. Ordinances of University of Mumbai and the Institute’s SOPs are available to enable
dealing with examination related grievances transparently in a bound time and
efficient manner.

Ordinance of University of Mumbai(only first two pages are shown here) and
revaluation guidelines
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MAHARASHTRA ACT No. XXXI OF 1962.—An Act i» provide fer
preventing malpracrices at University, Board and other specfied
examinations ... wop:  imsmis  iemm sow  wms ese  ame .-e 221-Z23

' The follawiag Act of the Maharashtra’ Legislature, having beem assemicd
1© by the President on lhe i1th October, 1982, is hercby published foxr general

nformation.

D. N. CHAUDHARI.

Joint Secreury w lheGovm of m:slnn
- " Law and Jodiciary Dcpartsacnt.

MAHARASHTRA AC’!‘ NO. XX‘K! OF :m

(First published, afier having received the asseat of the Prosident i the
““Maharashua Guvernment Gazeucce™ oa the 13th Ocicber, 1982)

. An Act to prov;d.e for. pnvznung ndgrm .at Uaﬂunty. Bo-'d and -xhct
specified aaanm

-

WHEREAS both Houveofmc smwmm- session
PR R ¢

. AND? wrmREAsmoomm ofmmnsm-.umm-
stance exisred which rendercd it necessaify for e 10 take immediate action 10 -
'have:spec:al Iaw- it ﬁsm»wﬁﬁmmn
'axamm&&om held of propesed 1o be held by any Univerpity or the.Bemd o
_any other anthority specificd by the Sgate Government in this bebalf, including -
leakages of gueslion, papers. Qf copying a1 s-thmm and for matiess
-connected therewith, and, therefore, promulgated the lhhansl:ua P:evano-
of Malpracuces at University, Board or other specnﬁcd Examinations Oudi-
nance, 1982, on the 25th May 1982 ;

oM TI——Eo (239)
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AND WHEREAS it is cxpedicat go roplace he aid Ordinance by an
Act of the Seie Legislaiure ; Tt is beicby cnﬁc‘ed in the Thinty- U‘“d Year
of the Rapadlic of Indin az foldws S~ . | o SO

" Shou 1. (1) This Act may be rsiicd the Maharashira Prevention, of Mal-
W adhites it Otivedsity? Pinint and oulier specified: Examinations: Ast. 1982.

et (2) 1t shall ho.decmed 10 have into cefne force on the 25th May, 1982.
Defioitions i ta this Act, unltxs;ﬂ,comcxl othcrmsc munrg'-“f' AW
4} "Bowd” means thé Makmadtira State Board of Secondary and o
. wrgher Secondary Education eswblished under the Maharashtra Secondary

and lﬁwm ‘Bducatios Soands m,.d965 or any:of s WMM
Boards. . 4 St 1Re T TS O :4..:‘&, o sy
ibj} “Examisation” means any cxamination heid or prbpo&td 1o s tield
oy any University of the Board and inclades such ot.hcr exammauor held or
~ ptq)usdmbeheﬂbysuchnﬂurau(honty.;& may He speéi’fmd in this behall,
from- tinwe 20 timc; by the Srate’ Govérnmeht by astification ‘in ﬂle Ufﬁcxdl
Gactice ;

sofchs ;" University”™ means any Umiversiiy csmb[kshad by law in the Slate

of Mahacashua. '

B FOR =iy “;{‘ abs &

EREEX | et - Gh3.  Aay wsnn who i€ appmmcd as 3@ paper sciler al any cxanil-
1pe¥-sciives

and nanon sha.ll not supply or cause to be supplied the gquestion paper drawn by

pesisirarsd.  himm or & CODY thercof or commaenicate the contents of such paper to any

fcr covtra-  peyegn ar give publicity, thereio.in any manner, excepi- s accordance with

the mstruciions given 10 him in wriu‘ng by his appointing aathority tn this
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f?] Any {iécson’ who Contravenes the 'provisions of “sub-séction (/)
shall. on comviction, be punished with imprisonment for a term which may
Sxlkad"to e yout o WHUPERWRICH iy € EXEhd 1o dhe thods fpees.

or with | l pnatIsYmE LS f*ar‘l ELES

Oetics of o nuofi: () Mym whp is. ewtrpsteg,, with the . work of printing,
pesoms  cociontyling typing of otherwise producing copics of ary qucstion paper set

wun [Tl purposes of any. cxamination=shall aot supply or causeto be supplied
primsing. o~ & cogly :thereof, Or commapicate the: conients thereof 10, any person.or give
of quowion,  publicity-therpto - SRy SRRRGE, SKCCpt in,accpudance with the jastructions
papers aad. giwen 20, him, in wziting hyy. the anthorigy. wh;t&qqnmsmmwk 10.him.
for comten . - m ﬁyﬁ&mmc&ﬁﬁmm pa‘ov:ﬁdn of Fab-sdction (1) shall,

, Wit pasisticd ‘with imprisonment for a term which may extend

’tne-eyur mwnﬁﬁn%hﬂtmycnmdmommousx«d mpeos mwuh
both_
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3. SOP of Examination
(Only front page and table of content is shown here)

Vidyalankar Institute of Technology

Standard Operating Procedure
Development

Module: Examination

Version 1 : May 2012
Version 2: May 2017(Current Version)
Version 3: To be updated in May2019

STRICTLY CONFIDENTIAL 1
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VIT SOP DEVELOPMENT—EXAMINATION

TABLE OF CONTENTS

5. PROC ESS: TE RM TEST/ INTERNAL ASSESSMENT 4
5.1: 5U6 PROCESS — CONDUCTING INTERNAL ASSESSMENT EXAM 4
5 A. PROCESS: THEORY PAPER SETTING 4
5.2: SUB PROCESS — PANEL SELECTION (ASSESSMENT & MODERATION) 5
SB. PROC ESS: PRACTICAL EXAMINATION 6
5.3: Sue Imoass —PwcTiwL EWMINATION ARRANGEMEMs AND CoNDUCTION 6
5.4: Sue eeocEss —PnoJEct VIVA ECM\NATION CoNDUCTION 10
5.5: SUB PROCESS — PRACTICAL R KAM1NATIOM EVALUATION 11
5C. PROCESS: THEORY EXAMINATION CONDUCTION 12
5-6: 5U6 PROCESS — APPOINTMENT OF EXAMINATION CELL 13
5.7: SUB PODCESS — EXAMINATION CENRE ARSANGEMENTS t3
5.8: °sUB PROCESS — HALL TICKET ISSUANCE 16
5.9: SUB PROCESS — EXAMINATION CONDUCTION 17
5D. PROC ESS: THEORY PAPER EVALUATION 19
5.10: Sue PROCESS — PANEL SECECTION (EVALUATION & MODERAWON} 19
5.11: Sue eeocEss — Eval.uazioAi PREPARAT{Ou 20
5.IN: GLIB PROCESS — PVALUATIDN WORK 22
5.13: Sua eRocEss — MODERATION WORK 23
5.14: Sue exocEss — Manls Em'/ 24
5E. PROC ESS: RESULT PREPARATION 25
PRE-REQUISITES 25
5.15: SUB PROCESS — RESULT PREPARATION 25
5F. PROCESS: RE-EVALUATION AhID BACKLOG CLEARANCE 26
PRE-REQUISITES 26
5.16: SUB PROCESS — REvalLu/t7iON & CLEAMNCE 26

STRICTLY CON FIDEN TIAL 2
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4. Sample form for grievances like non-issuance of hall ticket, correction in name.

A ¢ i BtV O O OO 0 U O SO S T SO S SO0 SO P SIS S

YA _ .
gﬁ”ﬁ?::& o Hon possesston af hal eketfdentlly Card form
Name: _ Seat no.: __Brench; Sem.___ ., Date:
Paper._______ Exem appearing for;

Reason for non possession of hall ticket/ idantity card:

| epologize for not galing the hall ficket 1o the examination hall and it will tot happen again.
Kindly affow me to appear lor the axam.

| Candlidaty’s Signature

Tobe filed by the Senior Supervisor: Canddate's idefitty Gard/ Proof of dently chécked and verified: YES/INO

Sanior Supervisor's . . Principal Bignature
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5. Sample Unfair Means Committee Report:

| VT s

Accrediteg

NOV-DEC-2019 : UNFAIR MEANS COMMITTEE

A n. YM(‘
| ] WParen(s
Roll. no. Seat no. Name Branch Sem Subject Action Contact no. Mgﬁ‘tleng Tims
N 4+id]| | k
1710180067 | -s6140 | SHINDE e | i | mcee M the Said 5504028582 2énbec Jo-40 ||
SARVESH CBCGS Sul; L
| e -
t = 1 ) | t 1 }
it aved ;
/ 17105A2027 | s36071 | GHOUGALE M " AM-1IE N\ Ahe SGd 5502046343 Ze19°°  1p-00 |
. VES
&L\«J— am
-, et il
; YADHAV = . 7977737001/ | 24" Dec
03B2020 336205 | (UL T ETRX n EDC-1 | M the Said 2004412796 | 2019|4020 |
Suby e - ¢ cunn.
i N aved Wor l
Se : 2 = | Mahe Said 8999709205/ 247 Dec
!\1}(2&)010 25605€) | SHAIKH QAISER | CMPN v cN aceacoria | Sess g 5 1\
Nulta viid Nor |
17363C2007 | 356173 | HIWALENEHA ETRX v EE " ""_ said ggggz_‘,_‘);gz’/ i':l A
e &f"’a
1 | Sbjea| !
[N ul vy l
3 9867911780/ | 24" Dec N
346027 | HIWALE NEHA ETRX v LCs mMeasd ‘ o Laa7ey ‘ 2019 o ; '
| | &Ib“‘— -
‘ h“';.kJ 8104911167/ | 54u pe \ N '
156044 | GUJAR PRACHI ‘ INFT v CNS Said | 7738992515/ | . W [
. 8169807146 | 201 |
Qubred -~ |
any of student Ssom this st i§ caught for anfely-means i even- SQ‘T\
o s Nesuwit showld be null & Vo
Signaturd of 3 BK%}"II)&:B - l7> >ﬁb 'AT“’\OA‘.‘:_ — o
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NOV-DEC-2019 : UNFAIR MEANS COMMITTEE ‘

Ml i San | N
” ] 92004931729/ "
) 18103B2077 346043 LAD RISHIKESH | ETRX | 1v | Les [MAbesatd 9819678073 ?;-“
[ pana wid S Ney
S | BO9T7492984/
Y A#103B2019 346013 '\':_.'I’_:','Q"\"\ ETRX | v | s [ M BaD) Do 00147 rz’;'l 5 ew
walig e Nw
nvhe - 24
DHANMEHAR s ; 9405759426/ | T° C?'
TR | IV LCS J p= 4 | Dec
18103A2012 346020 | yasHAS E ' Sai / 7507300203 | DEC_
Suhed
N ©
Slgnalure& enor & Members:- 9 : \ P —-Aﬂf\o-v‘kh- .
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> Ry- Zeu: Maan . —— DPe T
h} B -Sastn Dw_punlr AN
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VIT -

24 Dpe 2019

NOV-DEC-2019 : UNFAIR MEANS COMMITTEE

Lommittee M embers Attendance

Pannel Members

Prof. Varsha Bhosale

Prof. Pravin Annadate
Prof. Panka; Vanwari
Prof. Renu Mann

Prof. Dilip Motwani

[Vice Principal)
|Associate Professor)

| (Assistant Professor)

[Assistant Professor)

_ [In-Charge Examinations - VIT)

Prof. Sachin Deshpande

| [CC & Associate Professor) | "\
‘ N &Sza.i A
Prof. Dr Gajanan Nagare | (CC & Professor) o _—;Q _1 ,j?.}'ﬂ
Candidates Attendance o e e — e =
Students Signature of
Student Names | iivigt';:alt)l;::" Parent/ Guardian's Name Rel;t:z:::’ e Gu::;i?:vﬁith
R ———r ] ___Date
SHINDE SARVESH = : e -\ '
\gnﬁ"\: Rojodhy, ¢ shindy |Mogtan

CHOUGALE BHAVESH @5‘*— Lalita: Chou gkq\e, clder sy m‘h
ADHAY SUNNY oste | Shyam bahodeur fodhey Y eE)

\IKH QAISER
L-n\-cALE NEHA
IGUJAR PRACH|
—
LAD RISHIKESH
—
CHAURASIA SEJAL
-—\R_E_x
JHANMEHAR YASHAS
_%K“xx




